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1. Giéi thiéu tong quan hé thong
Tai liéu huéng dan danh cho co quan Pang, Nha nudce st dung Hé thong thdng

tin dang ky, quan ly yéu cau ching thuc caa Cuc Ching thuc sé va Bao mat théng
tin trong ding ky, quan Iy yéu cau ching thyuc chit ky sd.

Cac nhém chirc ning cua tai khoan quan tri don vi bao gom:

- Quang tri Hb so yéu cau:

- Théng ke béo cdo: H so guri di; Quan 1y vong doi; S6 lwong ching thu sd;
S6 lung thiét bi.

- Quan tri Danh muc: T6 chuc; Thué bao ca nhan; Thiét bi dich vu phan mém:
Chtng thu sb va thiét bi; Nguoi tiép nhan.

2. Ho so yéu cau
Cac chirc nang thuc hién quan tri Ho so yéu cau bao gom:

HO SO YEU CAU v/ Quan |¥ HO so di
v Quan ly Ho so da ndp
v/ Quan ly Tra ctiu hd so
Ho so dd ndp

Tra clru hd so

2.1. Hb so di

Céc chirc niang quan Iy Ho so di gdm: Xem danh séach, tim kiém hé so di, tao
mai, chinh stra va xda ho so di.
2.1.1. Xem, tim kiém théng tin ho so di

Buéc 1. Sau khi quan tri don vi dang nhap vao hé théng chon menu “Hé so
yéu cau”, chon “Hé so di”
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Yaca

[INH

CUC CHUNG T_C SO VA BAO MAT THONG TIN

CONG DICH YU GONG TRUC TUYEN

@ NINHTHILIEU

0 wes

BANG THONG KE
HO SO YEU cAu
H6 50 44 nép
Tra ciru hé sor
THONG KE BAO CAO
DANH MYC CO' 5¢'

DANH MUC

I'HO soyéu cau / Hb so di

Tim kiém Q

# M3 hé ser Loai h 50 S8 van ban Trich yéu S6 lugng yéu chu Ngay tao
1 A31-230809-0001 01 - Danh séch dé nghi c4p méi chig thu s6 eho 4 nhan 1 09/08/2023 (E‘) ®
2 A31-230810-0002 01 - Danh séch dé nghi c&p méi chimg thu s cho ¢4 nhan 0 10/0812023 wéw @
3 A31-230810-0003 02 - Danh sdch d& nghi cip méi ching thu sé cho co quan, t& chic 0 10/08/2023 (E‘) @
4 A31-230810-0004 03 - Danh séch d& nghi cAp m&i ehirng thu s6 cho thiét bi, dich vu, phdn mém 0 10/08/2023 wéw ®
5 A31-230810-0005 04 - D& nghi gia han, thay ddi néi dung théng tin ching thu b 0 10/0812023 [E‘) @
3 A31-230810-0006 05 - Thu hdi ehiing thr s 0 1010812023 (E‘) @
7 A31-230810-0007 06 - Khai phuc thiét bi luu khod bi mat 0 10/0812023 (E') @

Téng 56 ban ghi: 7

Bwéc 2: Tim kiém ho so di: Can bo nhap ma ho so can tim kiém, hé thong s&

tu dong hién thi cac két qua phd hop véi tir khoa

[iNH

CUC CHUNG Tfﬁ%' SO VA BAO MAT THONG TIN

CONG DICH VU CONG TRUC TUYEN

© NINHTHILIEU

£ wes

BANG THONG KE

Hb so da ndp

Tra ciru hd so'

+ Thém méi

I Ho'soyéucau / Hb so di

Q)ml

6 luong yéu ciu

Loai hd so S6 van ban Trich yéu Ngéy tao

01 - Danh sach @& nghi c&p méi ching thu sé cho ca nhan 1 09/08/2023

‘ 1 A31-230809-0001

THONG KE BAO CAO

DANH MUC CO' SO

DANH MUC

Téng s6 ban ghi: 1

2.1.2. Thém mdi hd so yéu cau
Bwéc 1: Chon “Thém mai”
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CUC CHUNG THUC SO VA BAO MAT THONG TIN © NnHTHILEU B weB

CONG DICH VU CONG TRUC TUYEN

BANG THONG KE

Tim kiém Q
Loal hé so S8 van ban Trich yéu 56 lvong yéu ciu Noay tac

HO sor 9@ nop 1 A31-230809-0001 01 - Danh sach 4& nghi cp mai chimg thir sé cho cé nhan 1 09/08/2023
Tra clru hd sor

2 A31-230810-0002 01 - Danh sich dé nghi cp méi ching thur s cho c4 nhan 0 10/08/2023

THONG KE BAO CAO
3 A31-230810-0003 02 - Danh sich dé nghi cip méi ching thu sé cho cor quan, t8 chic 0 10/08/2023
DANH MUC CO' &'
4 A31-230810-0004 03 - Danh sach 4 nghi cp méi chirng thur sé cho thiét bi, dich vy, phin mém [ 10/08/2023
DANH Myc

5 A31-230810-0005 04 - B4 nghi gia han, thay di ni dung thang tin chimg thu 58 0 1010872023

[ A31-230810-0006 05 - Thu héi chimg thu sé 0 10/08/2023

7 A31-230810-0007 06 - Khéi phuc thidt bi luu khod bi mt 0 10/08/2023

Téng 56 ban ghi: 7

Buéc 2: Nhap thdng tin chung hd so trén giao dién nhap thdng tin

@ Hethdngding by quinbjytuc X + -

&« G A Knhéngbio mat | 10.36.13.38:84/#/hoso/hosodi

E H6 so(01 - Danh sach dé& nghi cap méi chirng thu s6 cho ca nhan)

1.Théng tin chung hd so
Loai hé s S8 1omg YC () . Trang thai hd so
01 - Danh sach @& nghi cip moi ching thi s6 cho ca nhan T 0 .

Théng tin co quan

TINH UY HUNG YEN

Théng fin co quan 6iép nhin
([BAN CO YEU CHINH PHU ) ((CUC CHUNG THUC SO VA BAO MAT THONG TIN |

2. Théng tin ngudi tiép nhan

Ho vatén ()

36 CMND/CCCD/HG chiéu (7) e Noi cap (%)

Chirc vu (%) Dién thoai (%) Dia chi thr cng vu (%)
36 nha, tn dudng (%)

Tinh/Thanh phé (%) Quan/Huyén Phudng/Xa

3. Danh sach y&u cdu (Hay Ivu d& nhap danh sach yéu ciu)
4.Vin ban yéu cAu (Hay Ieu & thiét 18p théng tin van ban)
5.Ghicha

Ghi chii

Ghi chu excel

Théng tin chung ho so gom:
- Loai ho so: lua chon loai yéu cau dich vu chang thuc
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Ylaca

Logi ho s
01 - Danh sach d& nghi cap m&i chirng thur 56 cho ca nhan

01 - Danh sach @& nghi cAp mé&i chirng thw 56 cho ca nhan

02 - Danh sach @ nghi cAp méi chirng thur $6 cho co quan, 1o chirc

03 - Danh sach d& nghi cAp m&i chirng thur s6 cho thiét bi, dich vu, phan mém
04 - B& nghi gia han. thay dbi ndi dung théng tin chirng thw s6

05 - Thu hdi chirng thir 56

06 - Khéi phuc thiét bi Iru khod bi mét

- 86 lwong yéu cau
- Ma ho so: hé thong tu sinh ma khi luu thong tin ho so yéu cau.

- Théng tin co quan nop hod so: ngudi ding nhap tén co quan ndp ho so va

chon trén danh sach co quan hé thong hién thi:

Théng tin ¢o quan np ho s

Huyén dy

TINH UY HUNG YEN
HUYEN UY AN THI
TINH UY HUNG YEN
HUYEN UY YEN MY

TINH UY HUNG YEN
HUYEN UY TIEN LT

TINH UY HUNG YEN
HUYEN UY VAN GIANG

TINH UY HUNG YEN
HUYEN UY KIM BONG

TINH UY HUFNG YEN
HUYEN UY VAN LAM

TINH UY HUFNG YEN
HUYEN UY KHOAI CHAU

TINH UY HUFNG YEN
HUYEN UY PHU CU

TINH UY HUFNG YEN
DANG UY CONG AN

TINH UY HUFNG YEN
THI UY MY HAO

TINH UY HUFNG YEN
DANG UY XA ME 8O

((HUYEN OY VAN GIANG )

TINH UY HUNG YEN

hoac chon nut “ ©” @ chon co quan theo cap co quan, to chic

((HUYEN O KIM BONG |
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© Chon co quan, td chirc X

Tao chirc cap 1

TiNH UY HUNG YEN

Té ehive cép 2
| -

BAN BAC VE CHAM SOC SUPC KHOE CAN BO

BAN CAN SIF BANG UY BAN NHAN DAN

BAN DAN VAN

BAN NOI CHINH

BAN TUYEN GIAD

BAN TO CHUC

BAQ HUNG YEN

HUYEN ¥ KHOAI CHAU

HUYEN U KIM DONG

HUYEN U PHU clf

Budéc 3: Nhap thong tin ngudi tiép nhan

2. Thang tin ngurdi tiép nhan

Nguy&n Thi Hoa

Dé nhap tin nguoi tiép nhan chimg thu s, ngudi dung thuc hién:

- Chon vao 6 nhap “Ho va tén”, hé théng hién thi danh sach Nguoi tiép nhan
d3 co twong tNg VGi co quan, to chuc.

- Chon nut “Stra” dé chinh sira thong tin ngudi tiép nhan da chon.

- Chon nut “Thém méi” dé tao méi thong tin ngudi tiép nhan,

Buéc 4: Chon nut “Luu” dé liru thdng tin hd so va tiép tuc nhap liéu
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B Hd s¢(01 - Danh s&ch dé nghi cp méi chiFng thu s6 cho ca nhan)

in chung hd so

ach @& nghi cap mai ching thu sé cho ca nhan Ma hé so

TiNH OY HUNG YEN

(BAN €O YEU CHINH PHU ) (CUC CHUNG THUC SO VA BAO MAT THONG TIN )
2. Théng tin nguéi tiép nhan

Nguyén Thi Hoa « [ sual + THEMMOI

034174010062 13/04/2021 Cuc canh =4t Quin I hanh chinh vé trat t ¥3 hoi

Nhan vién (090} 345 - 3485 nihoa.lu@hungyen.gov.vn
Viin phong Tinh Gy Hung Yén

Hung Yén Thanh phé Hung Yén Phutng Hidn Nam

3. Danh sach yéu ciu (Hay lwu dé nhap danh sach yéu céu)

5. Ghi chd

Ghi cha

Ghi cha excel

Budéc 5: Nhap danh sach yéu cau
- Thém m¢i yéu cau cap méi chirng thw so cho ca nhan
+% Thém yéu ciu 1, Import Excel Tim kiém (Tén, email) Q

0 . Hotén Ngay sinh CMMNDIHG chigu Dia chi thu dién 1 céng Tén don vi cong Tinh thanh phd Chirc vu 56 dign theai di Serial CTS cif Loai thiét bi Trang thai Ghi chi
w tae déng

A kningco o i

~ Chon nat “Thém y&u cAu” hodc nit “Import Excel” dé nhap danh sach yéu
cau cho ho so:

+ Can b thuc hién nhap thong tin yéu cau cap mai ca nhan:+ Thong tin thué
bao yéu cau cap méi chimg thu sé ¢ thé tim kiém, lya chon [/ va chinh sira
thong tin thué bao c6 trén hé thdng hodc nhap théng tin thué bao méi +],

Yéu cau cap méi ca nhan X

1. Cor quan, 18 chire céng tic

“TINH uv ;Lme YEN Q
2. Théng tin thué bao

Hovatén () - @ e Bién thoai

$& CMND/CCCD/H6 chiéu (%) 777 Noi cap (%)

Chirc vu (%) Bia chi thur dién tir cong vu () Tinh/Thanh phd ()

3. Théng tin loai thiét bi va chire nang chimg thu sé

T -

B Chonva tidptuc H X Bong

+ Import danh séch yéu cau tu file excel
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@ Import danh séch yéu cu tir excel x
B Vo  Kiémtra Y= Kiémtratitca y  Import [ B8 3 = et S 4 ¥ Tim k IND) O
R & s
He il tgay Bia chi thur dién T4 chy TS chy Té chy TS ch Toh o oié seral i L Trang
O ST &n sinh cap ° thanh phé thoai cTs mang huyén
T i céng 1 P cip3 pd thai

A xnéng o6 i ey

Luru y: Thong tin T6 chuc cc ¢ap 1,2,3,4; Tinh, thanh pho va Chic vy phai dung
théng tin cé trén hé thong.
- Thém méi yéu cau cap chirng thw so cho to chirc

3. Danh séch yéu cdu

+8 Thémysucdu Ty Import Excel Tim kiém (T&n, ema Q
O #  Téndonvi T4 chirc cép frén Diachi M358 thué M3 quan hé ngén sach Tinh thanh phé Bia chi thu dién t& cng vu Serial CTS ci Loai thiét bi Trang thai Ghi ch

~ Chon niit “Thém yéu cau” hodc nat “Import Excel” d¢ nhap danh sach yéu
cau cho ho so:
+ Can bo thyc hién nhap thdng tin yéu cau cap mai cho to chirc. Thong tin co
quan, t6 chic cé thé tim kiém, lua chon < va chinh sira ~ thong tin thué béo c6
trén hé thong hozc nhap théng tin thué bao méi [+].

Chon & chirc tir danh muc thué bao té chic

1. Thiéng tin thué bao co quan, 1 chirc

TiNH OY HUNG YEN Q

gy A s i Ma s6 thué Bia chi thur dién tir cng vu (%)
Bign thoai & quan hé ngdn séch Cép corquan
Quén/Huyén X&/Phugng/Th trén

Hung Yén
2. Théng tin loai thiét bi

Token

B Chonvatiépuc

+ Import danh sach yéu cau tur file excel

@ Import danh sach yéu cAu tir excel x
B v  Kiémtra  ¥Z Kiémtratitca Ty Import [} a8 * = et A4 * Tim kiém(Ho va tén, Email, S5 CMND) Q
O ST Thehicedp1 Té cnire cdp 2 Téeniccdp 3 Té chire cap 4 Bia eni Ma s6 thué M quan hé ngdn sich Tinh thanh phé ia ohf thu @ién 1 cdng v Trang thai

A Kning codi ity
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Luwu y: Thong tin T6 chic cac cap 1,2,3,4; Tinh, thanh phé phai dang thong tin co
trén hé thong.

- Thém méi yéu ciu cap ching thw sé cho thiét bi, dich vu phan mém
(TBDVPM)

3. Danh sach yéu ciu
+& Thém yéu ciu Tite3)| Tim kigm (Tén, email) Q

O #  Téndonwi Té chic cap frén Dia chi M sé thué M quan hé ngan sach Tinh thanh phd Bia chithy dién 1 cong vu Serial CTS ¢il Loai thiét bi Trang thai @hi chd

Chon nat “Thém yéu cau” dé nhap danh sach yéu cau cho hd so. Can bo thuc
hién nhap théng tin yéu cau cdp mgi cho TBDVPM. Thadng tin TBDVPM ¢4 thé tim
kiém, lya chon © va chinh sira ~ thdng tin c6 trén hé théng hozc nhap thdng tin
mai [+,

Chon td chire tir danh muc thué bao TBDVPM X

1. Théng tin cor quan, t& chirc
TINH OY HUNG YEN Q

2 Théng tin thiét bi dich vu. phin mém

Ten thiét bi dich vy, phdn mém(7) - Q Loai TBDVPM (*

Tinh/Thanh phé () Bia chi thy dign tir cdng vy
Bia chi IP DNS
Bia chi IP 1 o 1

3. Thing tin loai thiét bi

Chirng thr s mém P12

- Thém yéu cau gia han, thay déi thong tin chirc thw so
+% Thém yéu cdu =+ Thém yéu cau thuc hién gia han Tat c3(0) Tim kiém (Tén, ema Q

O . Tén chimg thu s§ 56 niu chimg thu s9 Bia chi thu cong wu Truing thng tin can thay a6i Thang tin méi Giahan Thay ddi théng tin Profile DN Trang théi duyét Ghichd

Cade méi

A Kring oo i
+ Chon “Thém yéu cau” dé thuc hién nhap thong tin yéu cau gia han, thay doi
thong tin chung thu so

Chi tiét yéu cAu gia han, thay déi théng tin chirng thu sé X

1. Théng tin cor quan, 1 chire
TiNH UY HUNG YEN Q
2 Théng tin chimg thur s&

Tén ching thu s§(* > Q86 hiéuchimg th sd (* Bia chi thu dién 1 cong vy

3. Théng tin can gia han, thay déi

Chon < dé tim kiém, chon chtig thu s6 can 1am thay di théng tin

10
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Yaca

Tim kiém ching thu s6

2 Théng tin chimg thur s8

Huyén dy Kim Dang - Q

iNH 0 HUNG VEN ] (HUYEN UY KIMBONG

3. Théng tin can gia han, thay déi

] Yéu chu thay ddi cor quan, t6 chirc
[[] Yau céu thay déi thr dién tir céng vu

Yéu cu thay adi ma sé thué

HU_KimDong@TUHUNGYEN

Hoat déng

X
S6 higu CTS S5 higu thiét bi Huyén oy Email Q TiMKIEM
# S8 higu CTS Tén chimg thu s6 Bia chi thr cng vu Higu lre Hét han Leai CTS Thiét bi Té chic TinhiTP Trang thai =
D 1 1EBO19 Huyén Gy Vn Giang HU_VanGiang@TUHUNGYEN 05/07/2018 02/07/2028 Token (02540901) TINH UY HUNG YENHUYEN UY VAN GIANG Hung Yén [ Hoat adng |
O 2 1EBO1E Huyén {y Vin Lam HU_VanLam@TUHUNGYEN 05/07/2018 02/07/2028 Token (0254073E) TINH UY HUNG YENHUYEN UY VAN LAM Hung Yén [ Hoat a3ng |
O 3 1EBO1T Huyén {y Knodi Chau HU_KnoaiChau@TUHUNGYEN 051072018 02/07/2028 Token (025408D3) TINH UY HUNG YENHUYEN UY KHOAI CHAU Hung Yén [ Hoat adng |
4 1EBO16 Huyén Gy Kim Bang HU_KimDong@TUHUNGYEN 05/07/2018 02/07/2028 ‘Token (025408E6) TiNH UY HUNG YENHUYEN UY KIM 90 Hung Yén | Hoat adno |
O 5 1EBO15 Huyén dy M§ Hao HU_MyHao@TUHUNGYEN 05/07/2018 02/07/2028 Token (02540556) TINH UY HUNG YENTHI OY MY HAQ Hung Yén
O G 1EBO14 Huyén dy Yén My HU_YenMy@TUHUNGYEN 05/07/2018 02/07/2028 Token (0254087D) TINH UY HUNG YENHUYEN OY YEN MY Hung Yén [ Hoat adna §
O 7 1EBO1Z Huyén dy An Thi HU_ANThi@TUHUNGYEN 05/07/2018 02/07/2028 Token (02540852) TiNH U HUNG YENHUYEN UY AN THI Hung Yén [ Hoat déng |
D S 1EBO12 Huyén Gy Tién L& HU_TienLu@TUHUNGYEN 05/07/2018 02/07/2028 Token (0254055A) TINH UY HUNG YENHUYEN UY TIEN LY Hung Yén [ Hoat a3ng |
D 9 1EBOM Huyén dy Phii Cir HU_PhuCu@TUHUNGYEN 05/07/2018 02/07/2028 Token (025408FE) TINH OY HUNG YENHUYEN UY PHU CUf Hung Yén [ Hoat a3ng | .
Téng sé ban ghi 9
‘ @ Chon ching thy b H X Bong
A PR A
Chon, nhap thon tin can gia han, thay doi
Chi tiét yéu cAu gia han, thay ddi thng tin chirng thw sb X
1. Théng tin cor quan, t5 chiic
HUYEN UY KIM DONG Q

[7] eu chu g hen chimg thr 5
(8 o] o
~ +Chon “Thém yéu cau thyc hién gia han dé chon danh sach chimg thu s6

can gia han

11
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Yaca

Chon ching thu s6 thuc hién gia han X
ICCID Tén CTS Email Local v e O~ Q, TiMKIEM
= # 36 higu CTS Tén chimg thu s6 4 Dia chi thy cong vu Higu lre Heét han Loai CTS Thiét bi Té chire TinhiTP Trang thai -
O 43 1EE3B4 Virong Vén Birc vuongvanduc mha@TUHUNGYEN 07/09/2019 05/09/2024 ‘Token (0295CC33) INH UY HUNG YEN, THI UY MY HAO Humng Yén [ B3 thu hoi |
O 44 1EE3B6 Nguyén Dai Thing nguyendaithang mha@TUHUNGYEN 07/09/2019 05/092024 Token (0295CCF5) INH UY HUNG YENTHI UY MY HAQ Hung Yén [ £ thu o |
45 1EE3B3 Nguy&n Hong Quin nguyenhongguan ymy@TUHUNGYEN 07/09/2019  05/09/2024 Token (0295CCET) TINH UY HUNG YENHUYEN UY YEN MY Humg Yén
46 1EE3B1 Nguy&n Van Soan nguyenvandoan.ymy@TUHUNGYEN 07/09/2019  05/09/2024 Token (0295CD5F) TINH UY HUNG YEN;HUYEN UY YEN MY Hung Yén [ Hoat ang §
47 1EE382 Nguyén Xuan Qy nguyenxuanquy.ymy@TUHUNGYEN 07/09/2019 05/09/2024 Token (0295CCB3) TiNH (Y HUNG YENHUYEN UY YEN MY Hung Yén [ Hoat adng |
O 43 1EE3CE Duong Dinh Hiéu duongdinhhieu.ath@TUHUNGYEN 07/09/2019 05/09/2024 ‘Token (029587AB) TiNH Y HUNG YEN.HUYEN Oy AN THI Hung Yén
O 49 1EE3C3 Nguyén Dinh Lang nguyendinhiang.ath@TUHUNGYEN 07/08/2019 05/08/2024 Token (02958934) TiNH 0Y HUNG YEN;HUYEN 0y AN THI Hung Yén GHIT
D 50 1EE3C4 Nguyén L& Huy nguyenlehuy. aih@TUHUNGYEN 07/09/2019 0510972024 Token (02958900) INH UV HUNG YEN;HUYEN OY AN THI Hung Yén [ B3 thu ho |
S8 ban ghitrén méi trang: 10~ (41-50)/58 4 44 5/6 bbbl
X
Thém yéu cau khoi phuc thiét bi luu khéa bi mat
- Thém yéu cau khoi phuc thiét bi luu khéa bi ma
3. Danh séch yéu cau
+8, Thém yéu ciu Tim kigm (Tén, email) Q
D # M3 thiét bi Tén chimg thu s& Co quan, 13 chirc céng tac Bia chi thu céng wu Trang thai duyét Ghichi
A Knang co di gy
Chon “Thém yéu cau” dé tim, chon danh séach thiét bi can mg khé
on €m ycu cau dc¢ tim, chon danh Sac It D1 Can Mo Knoa
Chon thit bj thic hién mé khoa X
S4 higu CTS 56 higu thiét bi iccin Tén CTS Email Local ~ T @ - Q TIMKEM
O #  sdhigucTs Tén ching thy s6 Bia chi thw céng vu Héthan Loai CTS Thiét bi T4 chize Tinh TP Trang théi -
D 1 BA3ASF3300F670CE Nguyén Hiru Nghia Nguyenhuunghia@tuhungyen 02/08r2021 01/08/2026 Token (B165752) TINH UY HUNG YEN Hung Yén [ Hoat Géng |
O 2 71TAOEDFA078675E Pham Huy Binh Phamhuybinh@TUHUNGYEN 191102021 181012026 Camn Token (B174393) TiNH UY HUNG YEN Hung Yén [ 93 thu 1o |
O 3 1EF2ED Nguyén Duy Hung nguyenduyhung@ehinhphu vn 03/04/2020 02/0412025 Céh Token (0296F475) TiNH UY HUNG YEN Hung Yén [ Hoa ddng §
O 4 1EB039 Tinh Gy Hung Yén Vanthu@TUHUNGYEN 0510712018 02/07/2028 Token (025408A5) TINH UY HUNG YEN Hung Yén
O 5 17294A13AC473A68 Nguyén Thj Hoa nthoa.tu@hungyen.gov.vn 18/08/2021 17/08/2026 Token (B119456) TINH UY HUNG YEN:VAN PHONG Hung Yén [ Hoat déng |
O 6 17B1B4D107D348CB Mai Van Curomg mycuong@hungyen.gov.vn 18/08/2021 17/08/2026 Token (B160098) TiNH UY HUNG YEN, VAN PHONG Hung Yén  Hoat déng |
O 7 2684C5BSFEDG0GDO Trrong Vén Lanh tvlanh@hungyen.gov.vn 1810872021 17/08/2026 Token (8160507) TINH UY HUNG YEN;VAN PHONG Hung Yén [ Hoat didng }
O 3 3443420ECOFTAL40 Nguyén Thi Lé Minh ntiminh@hungyen.gov.vn 18/08/2021 17/08/2026 Token (B119503) TiNH UY HUNG YEN, VAN PHONG Hung Yén [ Hoat adng |
séT:in ohitrén mditrang: 10 ~ (1-10)305 ) |4 44 1131 »p p|

Bwéc 6: Xuat, dinh kém vin ban yéu cau

4 Van ban yéu ciu
S6 Cong van
Van ban khéng c6 1p tin dinh kém

5. Ghi cha

Ghi chd

Ghi chi excel

Trich yéu

Ngay ban h

X

Xudtvan ban

Binh kém van ban

- Sau khi nhap danh séch yéu cau, chon “Xuat viin ban™ d¢ trich xuat théng
tin yéu cau da nhap ra file van ban dinh dang Word.
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Tai liéu huéng dan sir dung — Hé thong thong tin ding ky quan 1y yéu cau ching thyc Yaca

Nhap thong tin van ban

Théng tin van ban X
Vi y;,u céu cAp méi chimg thir sé cé nhan
l';'?,' :_-I' 'E"..i_ :::- " I,‘.l'-:-' '.:_.i\ LI &

Ho va tén ngudi ky () Moi nhén van ban (%)

+ S0, ky hiéu van ban

+ Ngay ban hanh van ban

+ Nhan nguoi ky: Chuc vu, chac danh cta nguoi ky

+ Ho tén nguoi ky

+ No1 nhan van ban

Luu y: Trén file van ban Word xuét ra, ngudi ding c6 thé chinh sira thé thic
van ban va xuat ra file dinh dang PDF dé ky s6. Néu can chinh stra thong tin, danh
sach yéu cau can st dung chirc nang “Chinh stra ho so” trén hé thong dé thong tin hd
so yéu cau dong nhat véi vin ban dé nghi dinh kém.

- Chon “Pinh kém vin ban” dé dua file van ban dé nghi Ién hé thong (Lueu y:
File dinh keém la file dinh dang PDF, da ky sé diing quy dinh).

Buéc 7: Nhap Ghi chii (néu co)

B HO so(06 - KNG phuc thiét bi vy knod bi mat) X
3. Danh séch yéu céu
+8 Thémyéucdu Ty Import Excel iU Q
O & Mathiétbi Tén chimg thu 54 Co quan, 1 chirc céng tac Dia chi ther céng vu Trang thii duyét Ghi chi
O 1 B119456 Nguy&n Thi Hoa TINH OY HUNG YEN; VAN PHONG nthoa lu@hungyen govvn [ Duyét ] 12\ ®
O 2 B160098 Mai Van Cudng TiNH 0¥ HUNG YEN; VAN PHONG mvcuong@nungyen.gov.vn [ Duyét | |2w @
Téng sé ban ghi. 2
4 Van ban yéu ciu
Saicts Vv ¥l phuc it bi Iy khod bi mat taha20zs Xuét vén Binh k o
( 2spdi3a23kB) ¥
5. Ghi chd
Shi iy
|
&
Ghi cha excel [ )

Buéc 8:
- Chon niit “Nop ho so” dé giri ho so cho Cyc Chiing thuc s6 va Bao mat théng
tin. HO so da hoan tat va chuyén sang danh sach “Ho so da nop”.
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec );ﬁCA

- Néu chon nut “Luu”, hd so da nhap s& dugc luu lai, hién thi & danh sach “Ho
so di”

- Chon “X6a” dé x06a thong tin hd so yéu cau da nhap.

- Chon “Péng” dé dong ctra s6 nhap thdng tin hd so.
2.1.3. Chinh stra thdng tin hd so di

Buéc 1: Tim kiém va chon nit '“” tai dong thang tin hd so cin cap nhat théng

tin

HIL
= m CUC CHUNG THU'C SO VA BA A ONG’ © NMHTHILEU  ff weB

CONG DICH VU CONG TRUC TUYEN

BANG THONG KE 1 Ho s0'yéu cau I Ho so di
T Q
HO SO'YEU CAU
Loai hé sz S6 van bin Trich yéu 56 vong yéu chu Nay tao
Hb so da ndp 1 A31-230809-0001 01 - Danh sach d& nghi cAp méi chirng thu s6 cho c& nhan 1 00/08/2023
Tra cii hd sor
2 A31-230810-0002 01- Danh sach d& nghi cAp méi chirng thu s6 cho cé nhan 0 10/08/2023
THONG KE BAO CAO
3 A31-230810-0003 02 - Danh séch 6 nghi c4p mai chima th 56 cho oo quan, t chirc 0 10/08/2023
DANH MUC CO' SO/
4 A31-220810-0004 03 - Danh séch & ngni cdp i ehimg thy sé cho thiét bi, dich vy, phin mém 0 10082023
DANH MYC
5 A31-230810-0005 04.- D& nghi gia han, thay G8i ndi dung théng fin chirmg thu s6 0 101082023
[ A31-230810-0006 05- Thu héi chimg thur s6 0 101082023
7 A31-230810-0007 06~ Knoi phye thiét bi luu khod bi mat 28/CTS Vi ki phuc thiét bi lru khod bi mat 2 101082023

Téng 58 ban ghi: 7

Buéc 2: Nhap thong tin can chinh sta
Buéc 3:
- Chon nut “Nép ho so” dé gui hd so cho Cuc Ching thuc s6 va Bao mat théng
tin. H5 so da hoan tat va chuyén sang danh sach “Ho so di nop”.
- Néu chon nat “Luu” dé luu thong tin chinh sta
- Chon “X06a” dé x6a thong tin hd so da nhap.
- Chon “Péng” dé dong cira s6 chinh sira ho so.
2.1.4. X6a hd so di

Bwéc 1: Tim kiém va chon nit @ tai dong théng tin ho so can xda
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

oy : B
Sl % W,Q CUC CHUNG THUC SO VA BAO MAT THONG TIN © NINHTHILEU

CONG DICH VU CONG TRUC TUYEN

£ WeB

BANG THONG KE

. # M3 hé so Losi hé sor 56 van bin Trich yéu 56 lvong yéu chu Ngay tao

Hé sodi

Hb s da ndp 1 431-230808-0001 01- Danh séch a8 nghi c4p mdi chirma thu 56 cha ca nhan 1 09/08/2023 QE

Tra cu hd sor
2 A31-230810-0002 01- Dann séch a3 nghi cp mdi ehimg thur <6 cho cd nnan 0 101082023 BIO]

THONG KE BAO CAO
3 A31-230810-0003 02 - Danh séch a8 nghi cAp méi chimg thu s cho co quan, t chirc 0 10082023 [BIO]
DANH MUC CO' 8O
2 A31-230810-0004 03 - Danh séch d nghi cAp mai chimg thur s6 cho thidt bi, dich vy, phén mém 0 10082023 BIO]
DANH MUC

5 A31-230810-0005 04.- D& nghi gia han, thay 63i ndi dung théng tin chimg thu 6 0 1010872023 @
5 A31-230810-0008 05 - Thu ndi chimg thu s§ 0 101082023 BIO]
7 A31-230810-0007 06 - KNdi phuc thiét bi lu khod bi mét 28CTS Vi Kndi phue thidt bi luu knod bi mat 2 101082023 BIO]

Buéc 2: Chon “OK” dé xac nhan xda, hoic “Hiy” néu khong xda trén giao
dién xac nhan

Xac nhan xoa

HOY OK

2.2. HO so da nop

Céc chire nang quan ly Ho so da nop: Xem danh sach ho, tim kiém ho so, xem
chi tiét hd so da nop.

Bwéc 1. Sau khi quan tri don vi dang nhap vao hé théng chon menu “Hé so
yéu cdau”, chon “Hé so di”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )&CA

G THUC SO VA BAO MAT THONG TIN () CRAMILED | £ (TED
CONG DICH VU CONG TRUC TUYEN
BANG THONG KE J Ho 50 yéu cdu I HG so dangp
7 Tim kigm Q
HO SO'YEU CAU
N N # M3 ha so Loai héso S8vénbén Trich yéu S8lugng yéu tigay tip Hgay hen trd Trang thi
H sodi cau nhan

A31-230808- I, R PO, s B oA . PR ‘s o

1 a1 01- Danh séch & nghi cAp méi ching thy s6 cho cé nhan 20CTS Vivyéu ciu cdp méi chimg ther s ca nhan 2
Tra ciiu hd s
) A31-230808-  02- Danh séch &8 nghi c4p mi chimg thu s6 cho co quan, 15 1o Vi cdp mdi chimg thur s6 cho cor quan, 1 5
THONG KE BAO CAO o002 chire chirc

A31-230808- 03 - Danh séch & nghi cp méi chirng thu 56 cho thiét bi, dich Viv cp méi chimg thur 6 cho thist bi, dich vy,

DANH MUC CO SO 3 oo vy, phén mém 2ers ohan mém ! I
4 A31-230808- 04 - B nghi gia han, thay ddi ndi dung théng tin chirng thu s6 23CTS Viv gia han, thay d6i théng tin chimg thr s6 2

DANH MUC 0004 - Be nghi gia han, thay doi ndi dung théng tin chirng thu s0 gia han, thay doi thong tin chung thur s0 Chor tiep nhan
5 :ﬂ;mo& 05 - Thu hdi chimg thur s6 24/CTS Vi thu hdi ching th 6 1
6 cﬂ:mw 06 - KNdi phuc thiét bi lru khod bi mat 25/CTS Viv yéu cu cép méi chimg thr s6 ca nhan 1

A31-230810- I R PO, s B Ao PR . -
7 0001 01- Danh sach dé nghi cap méi chirng thu s0 cho cd nhdn 26ICTS Viv yéu cau cdp méi chimg thyr s0 cd nhdn 2

A31230814- R A PO, JATPE PUUENN S
8 01 01-Danh séch d nghi c&p mai chimg thu 56 cho ca nhén 28/CTS Viv yéu ciu cép méi chimg the s ca nhan 3

Téng 56 ban ghi: &

Buwéc 2: Tim kiém ho so di: nhap ma ho so can tim kiém, hé théng s& tu dong
hién thi cac két qua phu hop voi tir khoa

cyc (ﬂm THUC SO VA BAO MAT THONG TIN © NNHTHIUEU €2 WEB

CONG DICH VU CONG TRUC TUYEN

1 Hé s yéu cau | Hé so da ndp

BANG THONG KE
" 001 Q
HO SO YEU CAU
- - ¢ mindso Loainbss sévanban T yéu 8 1uong yéu g3y tidp nhdn Ngay hentr Trang i
Hé so di chu
4 A31-230808- 01-Danh séch d& nghi c4p mdi chitng thy b cho ca SocTs Vv yéu céu cép moi chimg thy 56 3 B
. 0001 nhan nhan
Tra ciru hd so
2 A31-230810- 01- Danh séch & nghi c&p méi chieng thy s cho ¢a - Viv yéu ciu cdp mgi chimg thy s6 ca 2 [ioo0 tp nhdn |
THONG KE BAO CAO ooot nhén nhén
5 A31-230814- 01- Danh séch @& nghi cip méi chieng thy s cho ¢a . Viv yéu ciu cap mdi chimg th 6 ca 5 [ono itp nhin |
DANH MUC CO' 8O 0001 nhan nhan
DANH MUC

Téng sé ban ghi- 3

Buwéc 3: Chon nit = dé xem thong tin chi tiét caa hd so
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )?GCA

B Ho s0(01 - Danh sach d& nghi cdp méi chirng thu sb cho ca nhan) x

1. Thang fin chung hd sor

01- Danh sich @& nghi cdp méi chimg thu s6 cho ¢4 nhan ! A31-230814-0001 [ o 526 nhin |

2. Théng tin ngudi tiép nhin

Hguyén Thi Hoa

034 1 74 010062 13/04/2021 Guc canh st Quan I hanh chinh vé irdt ty x3 hai
Nhan vién (090) 345 - 3485 nthoa tu@hungyen gov.vn
Vin phong Tinh by Hung Yén

Hung Yén Thanh phd Hung Yén Phudng Hién Nam

3. Danh sich yéu cdu

=) o
D L Hotén MNgay sinn CMNDIHS chifu Dia chi thu dign tlr oéing vu ‘Tén Gon vi céng tic. Tinh thinh ghé Che vy S4 dién thoai didéng Senial CTS ¢l Logi thiét &i Trang thai Ghi chii
O 033194001823; 14/082023; HY niNIeU@TUMUngYen TINMOYHUNGYEN | HungYén T (=) [ ouyéi ]
O 2 v IM0B2023  0G31GA001523; 14082023 HY  MinhHos@TUHungyen TINHOVHUNGYEN  Humg Yén Ty catersases =) 3
O = ehoen gThio  140S02T | OISIBA00ITSS, 1408202 HY prusngthzo@TUHungyen T OYHUNGYEN  Hung Yén T (=) [ ouyéi ]
Téngsbbinghi 3
4. Van ban ys
28/CTS \}» yéu cau cap mdi chimg thu s& ca nhan 1410812023

3. Thong k&, bio cio

Cac chirc nang thuc hién quan 1y hd so, vin ban yéu cau:
v Théng ké hd so di
v Thong ké yéu cau gui di
v Théng ké quan 1y vong doi
Théng ké yéu ciu giri di v Théng ké s6 lugng chang thu s6
Quan I véng doi v Tong hop sd lugng loai thiét bi

THONG KE BAO CAD

Sé lvgng ching thu sé

S6 lrong thiét bi

3.1. Thong ké ho so giri di
Bwéc 1. Sau khi quan tri don vi dang nhap vao hé théng chon menu “Théng
ké bao bao”, chon “Théng ké hé so giri di”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

O YEU CHID

G'THUC SO VA BAO MAT THONG TIN (&) o D fe) i

>ONG TRUC TUYEN

. I Théng ké bao cio / HO so gii di
BANG THONG KE

[ 191082023 1910812023 Loai hé so ~ Tites ~ | Q Théngké ” ¥ kétxudtexcel

THONG KE BAO CAQ . A : - : ol i :
# M3 ho so Loai ho so Sacv Trich yeu S0 lrong yéu cau Noay xir Iy . Trang tha

Sé Iugng chirng thr sé

56 ueng thiét bi

DANH MUC CO' 50

DANH MUC

A i o5 i

Budéc 2: Nhap thong tin hd so can théng ké: thoi gian nop hd so, Loai hd so,
trang thai hd so va chon nat “Théng ké”, hé théng hién thi danh sach hé so theo yéu
cau théng ké.

m CUC C] THU'C SO VA BAO MAT THONG TIN O Sst naIEURNE LY s

GONG DICH VU CONG TRUC TUYEN

S = 1 Théng ké bao cao / Hb so gui di
BANG THONG KE

01/08/2023 19/08/2023 02 - Danh sich 6 nghicdp méi chimg thusd €3 ~ T ~ | Q Théngke ” ¥ Kétxudt excel

HO SO YEU CAU cho co quan, t6 chic

M3 hé so Loai hé so sécv Trich yéu 58 luong yéu cdu Ngdy xs Iy §. Trang théi

| éng ke yeu chugian Il - A31-230808-0004 04 - D& nghi gia han, thay 33i ndi dung théng tin chisng thus 56 23/cTs Viv gia han, thay 6 théng tin chimg thu 56 2 ‘Chér p nhin @
Quan 1§ véng 651
56 luong chimg th s6

56 luong thiét bi
DANH MUC CO SO

DANH MUC

Budéc 3: Chon “Két xuit excel” dé xuét danh sach ho so thong ké ra file excel
3.2. Théng ké yéu ciu giri di

Buwéc 1. Sau khi quan tri don vi dang nhap vao hé thong chon menu “Théng
ké bao bao”, chon “Théng ké yéu cau g di”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

'EU

CUC CHUNG THUC SO VA BAO MAT THONG TIN © NnHTHLUEY X WEB
CONG DICH VU CONG TRUC TUYEN
[ Théng k& bac cao / Thong ké yéu cau gli di

BANG THONG KE

19/08/2023 19/08/2023 01 - Danh sach @& nghi cdp moi ching thu séchocd ™ Tited = | O Thingks ¥ Kétudtescel
HO 5O YEU CAU nhan
THONG KE BAO CAO - Ho tén Ngay sinh CMND/H§ chidu Dia chl thu 3ién s odng vu Tén don vi eéing tde Tinh thanh phé Chicw 56 & thoai di dng Loai thidt bi M3hd so sécv Trich yéu Trang thi
Hé so gl di

Quin I véng dii
S8 lugng ching thu sé

Sé lugng thiét bi

DANH MUC CO' 5O

DANH MUC

A ong i i

Budéc 2: Nhap thong tin yéu cau can thng ké: thoi gian nop hd so, Loai hd so,
trang thai ho so va chon nut “Théng ké”, hé théng hién thi danh sach yéu cau theo
yéu cau thong ké.

(KU

CUC CHUNG THUC SO VA BAO MAT THONG TIN © umHTHUEY £ weB
CONG DICH VU CONG TRUC TUYEN

! Thong ké bao cao { Thong ké yéu cau gvi di

BANG THONG KE

01/08/2023 19/08/2023 02 - Danh sach d nghi cap mai ching thu sécha ™ Tited = | Q Théngké H ¥ étxudtexcel
HO SO YEU CAU co quan, 16 chirc.
£ BAO CA s L Tinhn e U . .
THONG KE BAO CAO : ; s . Misdthué  Miauanhé 7 Dacitwdinthcingw  p Mand séov ok Trang
+  Tendonw T8 enie cdptrén B o winn it Trion yéu
. ngén sich o - i
Hé 5o gli 6i ?
- : - 5 Thidn PRI, . A31- Wiy ep méi ehirng
DANG UY XA TiNH OY HUNG YEN: X5 Thidn Pridin, Huyén =
1 : L P . 13288570 n n o 20808 | 210TS no o
L THIEN PHIEN HUVEN OY TIEN LY Tién L. Hung Yén Trienphien igruhungyen - 1 20 ene oo uen =
Quén If vng 85i o002 t enie
$4luong ching thy 53 R DANG Uv XA TiNH OV HUNG YEN: X4 Thi S7. Huyén Tién sssorass R :;:;33 avers :ﬁv okp méiching
. ) s LINE T % ) 7 rusyt@thungyen hn - st co quan, Duy
4 uong thidt bi THO 7 HUYEN OY TIEN LY Lir. Hung Yén poss o
DANH MUC CO SO BANG U7 XA TiNH 0¥ HUNG YEN. 4 Thuy Léi, Hupén Tién A31- wiv cép moi ehiing
" 4 OY HUNG YEN; 8 Thay Léi, — . . Fiog
H THUY LO1 HUYEN Ov TIEN LY 15 Hurme vén 25081235 thuylol.i@tuhungyen izgf:s 21/CTS :‘:4 =4 cho o quan, [ Dyt |
2 anie

DANH MUC

Buéc 3: Chon “Két xuat excel” dé xuat danh sach thdng ké yéu cau giri di ra
file excel
3.3.  Quan ly vong doi
Buwéc 1. Sau khi quan tri don vi dang nhap vao hé thong chon menu “Théng
ké bao bao”, chon “Qudn Iy vong doi”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

© nmHTHILEU % WEB

BANG THONG KE

Ho SO YEU CAU Dang heat déng T 191872023 Q. Théng ké H +  Kétxudtexcel |

THONG KE BAO CAO . . . X . B i .
+  sénducTs Théing fin chiing this Fidu e Hthan Loai thidt bi s tride o TinnsTR Trang thi

Hé 5o givi &i

Théng ké yéu cau gii &i
56 lugng ching thy sé
S6 lugng thidt bi

DANH MUC CO' SO

DANH MUC

T

Budéc 2: Nhap thdng tin yéu cau can thong ké:

- Loai yéu cau: trang thai chimg thu s6

- Thai gian, khoang thoi gian yéu cau théng ké

Hé thong hién thi danh sach chimg thu s6 theo yéu cau

0 YEU CHID
e ¥
= m CUC CHUNG THUC SO VA BAO MAT THONG TIN e e

CONG DICH VU CONG TRUC TUYEN

{ Thing k& bo cao [ Quén I véng d&i

BANG THONG KE

HO SO YEU CAU Héthan T 190082028 101102028 Q. Théng ké H ¥ wétxudtexcel ‘

THONG KE BAO CAO L. . B N
& | sénducts Tnéing in ending this Hibu e

Héthan Losi tidt i WS e i T TP Trang tni
Hé so givi G
. 1 2AB5031FAAARSBRE CN=BUi Huy Curbng,OU=BAN T6 CHUT,O=TINH UY HUNG YEN,L=Hung én C=UN 3010072021 20i002028 Token B170575 Hung Yén Hosl Ging
Théng ké yéu cau gii di
2 1E018D4F21CE3BCE CN=Quich Thi Hrong GU=BAN DAN VAN, O=TINH UY HUNG YEN.L=Hung Yén C=VN 02/10/2021 01/1072028 Token B181872 Hung Yén Hoat 3ong

26 lugng ching thy sé

=4 lugng thidt bi
DANH MUC CO SO

DANH MUC

Bwéc 3: Chon “Két xuat excel” dé xuat danh sach thong tin ching thu s6 ra
file excel

3.4. Tong hop sé hrong chirng thw s6

Buwéc 1. Sau khi quan tri don vi dang nhap vao hé théng chon menu “Théng
ké b&o b&o”, chon “Sé Iweng chitng thuw s6”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

Yaca

BANG THONG KE

HO 50 YEU CAU
THONG KE BAO CAQ

Hé 5o gl di

Théng ké yéu cau gui di

Quan Ij véng d5i

Sé Iwgng thiét bi

DANH MUC CO' 50

DANH MUC

I Thong ké bao céo / S6 rgng ching thy s6

Logi ching thu sé

® | Ténlos enimgthu s

A rringcsdiiies

@ nmHTHILEU X wEB

- [

Séiuong

Buéc 2: Nhap thong tin ho

so can théng ké: Loai chung thu sé va chon nit

“Thong ké”, Hé théng hién thi danh séch chimg thu s6 theo yéu cau

'EU CHI

L "
CUC CHUNG THUC SO VA BAO MAT THONG TIN

CONG DICH VU GONG TRUG TUYEN

@ nmHTHILEY £ WEB

BANG THONG KE
HO sO YEU CAU
THONG KE BAO CAO
Hé so gl i
Théng k& yéu cu gti di
Quin 1 véng 351
26 lwgng thiét bi
DANH MUC CO SO

DANH MUC

[ Théng ké bao cdo / S8 lugng chimg th 56

Co quan cdp true thude bd

#  Tén oo quantus ubc B8

1 BAO HUNG YEN

2 HUYEN Oy VAN LAM

3 BAN DAN VAN

4 DANG DOAN HOI DONG NHAN DAN TINH
5 BAN TA CHUC

L] HUYEN O AN TH:

BAN TUYEN GlAO

H THI G MY HAO
2 BAN CAN SU BANG U BAN NHAN DAN
] BAN NOI CHINH

" HUYEN O YEN M¥

2 HUYEN OY VAN GIANG
13 THANH ('Y HUNG YEN
14 DANG 0¥ QUAN SU
15 HUYEN O TIEN LG

18 TRUGNG CHINH TRI NGUYEN VAN LINH

17 DANG Uy KHOI OO QUAN

i DANG Uy KHOI CO QUAN - DOANH NGHIER

- (Bt

séivong

Téng s oin g 25

4. Chirc nang quan tri Danh muc
Cac chirc nang thuc hién quan tri danh muc co so bao gom:
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v/ Quan ly Té chirc

v Quan ly Thué bao ca nhan

v Quan ly Thiét bi dich vu phan mém
v Quan ly Chimg thu sd

Thiét bi dich vu. phan mém v Quén |)'/ Thiét bi

Chirng thu s6 va thiét bi v Quén l}'l Ngudi tiép nhén

DANH MUC

Thué bao ca nhan

Mgurivi tiép nhan

4.1. Quanly T6 chic
Cac chirc nang quan ly t6 chac bao gom:

e Xem, tim kiém t4 chic:

e Thém méi td chic:

e Chinh sira thong tin t6 chuc;

e Xbato chuc.
4.1.1. Xem, tim kiém t6 chuc

Bwéc 1. Sau khi quan tri don vi dang nhap vao hé thong chon menu “Danh

@ nmnHTHILEU ¥ WEB

BANG THONG KE
c Bon vi th chirc cdp trén
HO 50 YEU CAU Q
THONG KE BAO CAQ

TiNH UV HUNG YEN [231]
DANH MUC CO' SO

DANH MUC

S8 nha, tén duéng Tinh. thanh phd -

waa |

[F wnma [ 7 5 |

-

m kigm (tir 3 ky tw tré> 1én Q
Buéc 2: Tim kiém td chize: Can bd nhap tir khoa tén té chire can tim kiém, hé
thng s& tu dong hién thi cac két qua phu hop véi tir khoa




Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

@ nmHTHILEU £ WEB

CANG DICH VU CONG TRUC TUYEN

A f Danhmyc / T6 chic
BANG THONG KE :

HO 5O YEU CAU )
Huyén iy Q «

@ Thaéng tin chi tiét Co quan/Té chire x

I
3

E NH U HUNG YEN o . 0.
THONG KE BAQ CAQ CvEN Ty e TiNH OY HUNG YEN

DANH MUC CO' SO TiNH UV HUNG VEN »
HUYEN UY AN THI A31 M3 56 thué

EXTILEE TINR Uv HUNG YEN
HUYEN UY KHOAI CHAU

Bia chi thu cdng vu Bién thoai

T Titir (v AUNG YEN
Thué bac cé nhin HUYEN 0¥ KIM BONG

Thiét bi dich v, phan mém M3 quan hé ngan sach Gép co quan -

I

NH UY HUNG YEN

Chimg thy 56 va thiét bi HUYEN UY VAN LAM . }
3. Théng tin dia chi

Ngui tigp nhin TINH 0¥ HUNG YEN

HUYEN Uy PHO GU 56 nha, tén dubng

Hung Yén
NH U HUNG YEN
HUYEN Uy TIEN LT

I

Quin, huyén ~  Phudng, xi -

TINH UY HUNG YEN
HUYEN UY VAN GIANG

Co quan phu trich
TINH U HUNG YEN fauane

DANG UY GONG AN

TiNA Y HUNG YEN
THI O MY HAD

(TinH v HUNG vEN)[(HUYEN UY VAN GIANG )
DANG UY XA ME SG&/

(T G NG YEN ) THANH U HUNG VEN |
DANG UY PHUONG AN TAQ

R 7 UG V2
UY BAN KIEM TRA

T U F VE
UY BAN KIEM TRA

I

|

TiNH UY HUNG YEN

4+ Thém méi B xoa

|/‘Sja

Tim Kiém {tiF 3 ky b trd 1én; Q

4.1.2. Thém mdi t6 chic

Buwéc 1: Tim, chon co quan, t6 chirc cip trén can chon té chic con va chon
nut “Thém mai”

Vi du: Can thém méi “Huyén ty” chon “Tinh uy”; tao “Pang ty xa” chon
“Huyén uy”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

=

2

AG

€@ nNHTHIUEU

O wes

BANG THONG KE
HO 5O YEU CAU
THONG KE BAO CAQ

DANH MUC CO' SO

T8 chire

Thué bac c& nhén

Thiét bi dich vy, phan mém
Chirng th sé va thiét bi

Ngui tigp nhén

I Danhmuc / T6 chic

Bon vi td chire cdp trén

¥ TiNH UY HUNG YEN

— BAN BAO VE CHAM SOC SUG KHOE GAN B&

BAN CAN SU BANG UY BAN NHAN DAN
Email-bancansudang vpub@hungyen gov.vn

BAN DAN VAN
Email:BEDVTU@TUHUNGYEN

— BAN NOI CHINH

— BANTUYEN GIAO

BAN TS GHUC
Email: BETCTU@TUHUNGYEN

— BAQ HUNG YEN

= » HUYEN Y KHOAI CHAU

= » HUYEN OY KIMBGNG
= » HUYEN OY PHU CU
— » HUYEN OY TIEN LD
= » HUYEN 0¥ VAN GIANG

— * HUYEN v VAN Lim

— » HUYEN Ov YEN MY

= » HUYEN O AN THI

= » THANH UY HUNG YEN

THI UY M¥ HAC
Email:HU_MyHao@TURUNGYEN

— TRUGNG CHINH TRI NGUYEN VAN LINH

VAN PHONG
Email:Vantnu1 @TUHUNGYEN

DANG DOAN HOI BONG NHAN DAN TiNH

Email:dangdoan hdnd@hungyen gov.vn

— DANG UY CONG AN
— » BANG U KHOI GO QUAN

L, DANG UY KHOI CO QUAN - DOANH HGHIEP [MAZ233573

Tim kiém (i 3 ky by ir& €n)

%

@ Thaéng tin chi tiét Co quan/Té chire

NH UY AUNG vVEN

-
BAO HUNG YEN

Dia chi thu céng vu

M3 quan h& ngén sich

3. Théng tin dia chi

56 nha, tén dudng

Quén, huyén

Go quan phu trich

X
M sb thué
Dién thoai
Cép co quan -
.
Hung Yén -
Phudng, x3 -

|| +  Thémméi ‘l / sta ” B s |

Buwéc 2: Nhap thng tin to chic can thém méi

Buéc 3: Chon “Luu” dé luu thong tin to chizc thém méi

Thué bao té chirc

1. Co quan 15 chirc cdp trén

TINH U7 HUNG VEN | (BAD HUNG YEN

2. Théng tin co' quan, 16 chic
VAN PHONG

M3 dinh danh cor quan, 16 chirc Dia chi thur dién 1 cang vu
Dién thoai

M3 guan hé ngan sach

3. Théing tin dia chi

S8nha. tn agong
309 Nguyén Van Ninh|

M3 56 thué

Gép co quan

Tinh. e Quin, hut
Hung Yén Thanh pho Hung Yén

Phuang An Téo
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

Thong tin to chirc vira thém:

0" HID
)?G.CA CUC CHUNG THUC SO VA BAO MAT THONG TIN © NNHTHILEU X wEB

©ANG DICH VU CONG TRUC TUVEN
BANG THONG KE

© Thong tin chi tiét Co quan/T4 chuc x

HO 50 YEU CAU °

Q -

THONG KE BAO Ci0 o ,
¥ TINH UY HUNG YEN

DANH MUC CO & — BAN BAD VE CHAM SOG SU'C KHOE CAN BO VAN PHONG

BAN GAN SU BANG UY BAN NHAN DAN

Email:bancansudang.vpub@hungyen gov.un

A31.10.XX000

BAN DAN VAN

. ) Email: S0V TU@TUHUNGYE!
Thué bao ¢ nhan et @ Dia chi thy céng vu

— BAN NOI CHINH

Thiét bi dich vu, phin mém

Chimg thu 56 va thiét bi BANTUYEN GIA0

Mgui tigp nhin BANTO CHUC
Email:STCTU@TUHUNGYEN

M3 quan hé ngén sach Cép co quan -

3. Théng tin dia chi
— ¥ BAO HUNG YEN

[

= > HUYEN UY KHOAI CHAU

309 Nguyén Van Ninh Hung Vén

Thanh phé Hung Yén Phutng An Tao

= » HUYEN Y KIM BONG

[~ » HUYEN OV PHU CU Co quan phy trich
— » HUYEN OY TIEN L
= > HUYEN UY VAH GIANG
= » HUYEN UY VAN LiM
— > HUYEN UY YEN MY
= > HUYEN UY AN THI
{— » THANH UY HUNG YEN

THI Ov M HAO
Email:HU_MyHao @ TUHUNGYEN

—— TRUGNG CHINH TRI NGUYEN VAN LINH

VAN PHONG
Email:vantnu1 @TUHUNGYE]

DANG DOAN HOI DONG NHAN DAN TiNH

Email:dangdoan hand@hungyen gov.vn

— DANG Uv CONG AN

PR Thém méi sira B xéa
(— » DANG UY KHOI CO' QUAN + H 4 H L ‘

Tim kiém (0 3 kj t trd 1én Q

4.1.3. Chinh stra thdng tin té chuc
Buwéc 1: Tim kiém va chon t6 chac can cap nhat thdng tin. Chon nuat “Sira”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

CUC CHUNG THUC SO VA BAO MAT THONG TIN (L) 0 D e S

GONG DIGH VU GONG TRUG TUYEN

: . / Danh muc f Té chire
BANG THONG KE

HO SO YEU CAu 9on vitd chire cdp tién a o« @ Thang tin chi tiét Co quan/Té chire x

THONG KE BAO CAO = =

¥ TINH UY HUNG YEN

DANH MUC CO SO —— BAN BAO VE CHAM SOC S(/C KHOE CAN BO VAN PHONG

BAN GAN SU DANG UY BAN NHAN DAN

Email:bancansudang.veub@hungyen.gov.vm 3110 xk"nno ! M3 £b thué
Té chire BAN DAN VAN
N . - Email:BDVTU@TUHUNGYEN
Thue bac ca nhan Dia chi thy cong vu Dign thoai
Thiét bi dich vy, phin mém BANNOICHINA
hiing th 36 v thdt bi BANTUYEN GIRO M quan hé ngan sich Gép oo quan -
Ngui tip nhin | BANTOCHUG
Email:BTCTU@TUHUNGYEN . -
3. Théng tin dia chi
— ¥ BAD HUNG YEN 56 i, e dgimg [
N . 309 Nguyén Vin Ninh Hung Y& T
L vinentne guyén Van Hinl ung Yén
[— » HUYEN 0¥ KHOAI GHAU . o
Thanh phé Hung Yén ~  Phubng An Tdo e

= » HUYEN UY KIM DONG

f— » HUYEN 0Y PHU CUf Co quan phy trach
= » HUYEN O TIEN LG
= » HUYEN UY VAN GIANG
= > HUYEN Y VAN LAM

= > HUYEN UY YEN MT

= » HUYEN 0 AN THI
= > THANH Uy HUNG YEN

THI OV MY HAO
Email:HU_MyHao@TUHUNGYEN

— TRUGNG GHINHK TRI NGUYEN VAN LINH

VAN PHONG
Email:vanthu1 @TUHUNGYEN

DANG DOAN HOI DONG NHAN DAN TiNH

Email:dangdoan hdnd@hungyen gov.vn
— BDANG UY CONG AN
[— » BANG UY KHOI CO QUAN

+ Thém mén I / sia || S ‘

Tim kigm (tr 3 ky t tr& 1én) Q

Buwéc 2: Nhap thdng tin can thay ddi va chon “Sta”

Thué bao t& chire

1. Co quan 15 chirc cap trén

TINH U HNG VEN | (BAD HUNG YEN

2. Théng tin o' quan, 16 chise

O chi s v I
VP.BHY@TUHUNGYEN M3 s0 thué
Dign thoai Ma guan hé ngin sach GAp co quan

3. Théing tin dia chi
5 aimg
309 Nguyén Van Ninh

Tinh, thinh i - Phusig, 5
Hung Yén Thanh phé Hung Yén Phugng An Téo

Buéc 3: Chon “Luu” dé Iuu thong tin chinh sta
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

Thong tin t6 chirc vira chinh stra:

4.1.4. X6a t6 chirc
Buéc 1: Tim kiém va chon té chuc can xo6a

4y CUC CHUNG THUC SO VA BAO MAT THONG TIN
CONG DICH VU CONG TRUC TUYEN
vy K& / Danh muc / Té chirc

Son 18 chic chp ke )
@ Thong tin chi tét Co quan/Té chire X
WO SoYEI oA TiNH OY HUNG YEN 0 Q «

THONG KE BAO CAO [—— DAN IUTEN LU | 431 5403

t— BANTO CHUrC

DANH MyC CO &' DANG UY XA HUNG DA

{—— VAN PHONG |

PRI e P UONG [EBT53T] M o quan, 6 cvie 1)
[—— DANG UY THI TRAN VUONG (31342 A313427

DANG UY XAAN VIEN [

Thué bao ca ahan
Thidt bi dich vu, phin mém
Chimg thur s8 va thiét bj

Ngudi tip nhan

DANG UY XA CLIONG CHINH [

— DANG UY XA DI CHE (A&

— DANG UY XA HUNG DAO

—— DANG UY XA HAI TRIEU (

3. Thdng tin dia chi

[— DANG UY XA LE XA (331 = Tinh, thinh phd

. s6nna, 1én cuong Hung Yén

[—— DANG UY XA MINH PHUO1

[—— DANG UY XA NGO QUYEN Quin, huyén o Pruvngu
Huyén Tién Ly X& Hung Dao

f—— DANG UY XA NHAT TAN [

DANG UY XA THIEN PHIEN [A313432) Cor quan phu trach

Email:thienphien ti@tuhungyen MST: 13256870

Q

Buéc 2: Chon “X06a” va xac nhan xda hodc “Hiy” trén ctra $6 hién thi.

Xac nhan x6a

Ban xac nhdn mudn x6a Co quan/Td chirc: BANG UY XA

HUNG BAC

HOY oK

4.2. Quan ly Thué bao ca nhén
Céc churc niang quan ly thué bao c& nhan bao gom:
e Xem, tim kiém théng tin thué bao c4 nhan;
e Chinh stra théng tin thué bao cé nhan;
4.2.1. Xem, tim kiém thdng tin thué bao ca nhan
Budéc 1. Sau khi quan tri don vi dang nhap vao hé théng chon menu “Danh
muc”, chon “Thué bao ca nhan”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

g

THUC SO VA BAO MAT THONG TIN © NNHTHILEU X wES
©ANG DICH VU CONG TRUG TUYEN
. / Danh muc / Thué bao c& nhan
BANG THONG KE
& L N - s T :
HO 5O YEU CAU i + Thém méi ) TiNH OY HUNG vEN Q b4 m kigm(ien, cr Q
THONG KE BAG CAO :
Ho2n Naiy sinn CMND Bién thesi Email Chieuy TinnTE
DANH MUC CO' 50 ,
. TINH UY HUNG . Hung (7))
1 Ninn 4 140812022 033194001533: 14108/2023; HY 0316752568 WinnHos@TUH: ! o
nnHes PnHEa@T UHungyen T ol el [BIO)]
DANH MUC .
: ensongTiis \wosnoz oasiesoorres: sz HY snsengian@ U gyen Tadvane ST
2 YEN Yén =
Té chire
s . - . TINH UY HUNG P I
2 Nguyén Duy Hung 21/08MaT1 20071000028: 21/03/2014: Hung Yén 24336521863 nguyenduyhung@chinhphu.vn vEN Pha Chii nhiém \/)@
Thiét bi dich wu, phdn mém i O UG . B
. R . 4 Ninh Lifu 14082022 033104001833 14108/202%: HY ninhleu@TUHungYan . Tl e @@
Chimg thy s& va thiét bi YEN an -
&0 nhi PR - N TiNH 0¥ HUNG -
Ngw3i tiep nhin 5 BiTinsy 01111985 145660208: 27/04/2011; Hung Yén 84333521663 | DoTienSy@Tuhungyen vEn Hm
s Pham Huy Sinh 19/0611964  0330B4004176; 17/02/2021; Cuz OLHC v trt fs XH PramhopnngrunnGYEn | T IR gy, e [BlO]
n z
7 Nauyén HEu Nghia 1200311872 027072000232: 20/01/2021: Gue Gink sdt QLHG vé 3t XH nguyenhuunghia@tuhungyen 1;"‘:' UYHUNG gty :_‘"‘ %10
n ‘
P - ; - - P 1 TiNH 0¥ HUNG Hung )
8 Nguydn Hiu Nghts 120021872 027072000232 20101/2021: Gue Cink sét QLHE v ity XH Hguyenhuunghis@tuhungyen o Bite o8 w/x@
YEN Yén ~
z - 034174010062; 13/04/2021; Cuc cinh st Quin If ha inh vé tré TiNH 0¥ HUNG . H
0 Nauy&n Thi Hoa 1T ue £anh 23t Quin If hanh chinh va i3t 0002453435 o Nhdn vién ik %10
tr x3 hdi YEN Yén ~
2 g - P 1 TiNH UY HUNG Phé B th ré H >
10 TrnQuée Todn 24071073 033073007 104/2020; Cus Cénh sat QLHC vé TTXH ranquoctaan@hungyen.gov.um ! o8 meens e @»Hm
YEN truc Yén ~
58 bin ghi tén mbitrang 10 ~ (1-10)205 4 <« 0 M

Bwéc 2: Tim kiém thué bao ca nhan: Can bo nhap tir khoa tén thué bao cé
nhan can tim kiém, hé thong s& tu dong hién thi cac két qua phd hop véi tir khoa

{ Danh muc / Thué bao ca nhin

s N A PR -
|\ + Thém méi jl TiMH 0¥ HUNG YEN Q 3 oang Q
& Hotin 4 Mgy sinh CMND Dién thasi Email T4 chte TR
033121000724: 30/02/2021: Cuc Canh sat TiNH 0¥ HING YEN:HUYEN UY KHOAI H —
1 Hoang ThiVui 2310211281 e de Lann == 0836211124 hivui huke@hungyen govan - NG VENHUYE Trréing ban Home @»Hm
QLHC vé TTXH CHAU:BAN TUYEN GIAD ¥én o
2 Mguy&n Hoang Linh 26/11/1982 033082001845; 13/05/2018; Hung Yén Nguyenhoanglinh.bhy@ TUHUNGYEN TNk O HUNG YENBAD HUNG YEN ( :|®
B Hoing Van Te P 033071004951: 1410412021; Guo Cinn st [ tuu huke@hungyen gesyn TiNH 0¥ HUNG YENHUYEN O KHOAI Fhd 8 thr Humg ‘(ﬂ@
QLHC vé TTXH CcHAU thudng tnsc ¥en Ry
13307 235 27/03/2 3 5 iMH O £ ENG A inh V3 -,
. Hodng Vin Bién onere | CSSOT4005335: 2710212021; Cue Cdnn st § — avengoun TiNH 0¥ HUNG YENHUYEN O KHOAI Ghanh Van Humg ‘(ﬂ@
QLHC vé TTXH CHAUVAN PHONG phing vén ey

4.2.2. Chinh stra thdng tin thué bao c& nhan

Buéc 1: Tim kiém va chon nat ¥ tai dong thong tin thué bao ca nhan can
cap nhat thong tin
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec );tCA

HIN
L
5 THUC SO VA BAO MAT THONG TIN © NNHTHILEU X wEB

JICH VU CONG TRFC TUYEN

. - I Danh muc / Thué b h
BANG THONG KE
- d R Y . . N
HO SO YEU CAU (4 mémméi ) Tk Oy HUNG YEN Q b4 Haang Q
THONG KE BAO CAO .
#  Hotin A My sinh CMND Dién thoai Email 78 cnire Chiewy TinhTE
DANH MUC CO 50 - A L - N PR N _
R — i L L L U —— THA DT HUNG BN DY KOR s MM Gy
QLHG v TTXH GHAUBAN TUYEN GIAD én
DANH MUC —
Nguydn HodnglLinh  26/11/1952 | 033082001845 12/05/2018; Hung Yén Nguyenhoanglinh bhy@TUHUNGYEN | TINH (¥ HUNG YEN:BAO HUNG YEN (0
Té chise
. _ - 033071004881: 14/04/2021: Cue Canh sat ~ TN (Y HUNG YEN HUYEN Y KHOAI Phé Bi thu Hung A
Hoing Vin Tuu 2710811871 0015247458 hutuu huke@hungyen govn A @
° QLHC vé TTXH @hungyeng cHAU ng ‘én \é@
Thiét bi dich vy, phin mém 133074005335, 27703/ . o - P i U _
o vewguimaen oy | CEEOTAONSED STOSRZL GG gopsniins  pmenmuko@mungsen goion T e ENADEN DY 0l Sy s G )
Chimg thy s8 va thiét bi ve pneng

Ngui tiép nhan

Téngsébanghi: 4

Budéc 2: Nhap thdng tin can thay ddi va chon “Luu”

Thué bao ca nhan X

1. Théng tin ¢& nhin

Hguyén Hoang Linh 2801111982 Dién tnoal

033082001845 130052016 Hung Yén

2. Co quan chil quén

™ Nguyenhoanglinh.bhy@TUHUNGYEN

4.3.  Quan Iy Thiét bi dich vu phin mém
Cac chirc nang quan ly thiét bi dich vy phan mém bao gom:
e Xem, tim kiém théng tin thiét bi dich vu phan mém;
e Chinh stra thdng tin thiét bi dich vu phan mém;
4.3.1. Xem, tim kiém théng tin thiét bi dich vu phan mém
Buwéc 1. Sau khi quan tri don vi dang nhap vao hé thong chon menu “Danh
muc”, chon “Thiét bi dich vu phan mém”
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kCA

YEU CHINI
= é\‘@ CUC CHUN C SO VA BAO MAT THONG TIN @ wmHTHUEL £ wes

CONG DICH VU CONG TRUC TUYEN

e/ The hw
BANG THONG KE mu 1 bi dich vy, phin mém

HO 50 YEU CAU TINH 0¥ HUNG YEN Q(rimd Q
THONG KE BAO CAO
¥ Ténmidt bi 6en v pnda mim 4 Protie CTS B chiIhu G K céng v i el 1P ons Téenie
DANH MYC CO' SO o . N
1 Wabsite Béo Hung Yén ‘Wb Chent BHY@TUHUNGYEN TiNH OY HUNG YEN.BAC HUNG YEN 7
2 Website clng théng tin toh Gy ove hungyen@@dcs govn 113.160.132 24 TiNH OY HUNG YEN 7

T enirc

Thué bao c& nhan

Chirng thu s va thiét bl

Ngui iép nhan

Buwéc 2: Tim kiém thiét bi dich vu phan mém: Can bd nhap tir khéa tén thiét
bi dich vu phan mém can tim kiém, hé théng s& tu dong hién thi cac két qua phu hop
vai to khoa

YEU CHINI
= é\(@ CUC CHUN ) VA BA A ONG 1 O wnTUty £ wes

CONG DICH VU CONG TRUC I'U\'EN

e/ The hw
BANG THONG KE mu 1 bi dich vy, phin mém

HO SO YEU CAU TINH Y HUNG YEN Q[ eng Q
THONG KE BAO CAO
¥ Ténmidt bi 6en v pnda mim 4 Profie CTS O5m e thar G 10 cog vy DwenIP ons T8 enie
DANH MYC CO' SO N N N
1 Wabsits cing thang tin tnh iy hungyan@dcs gavn 113.160.132.24 TINH OY HUNG YEN 7
DANH MyC
T enirc

Thué bao c& nhan

Chirng thu s va thiét bl

Ngui iép nhan

Téng s6 ndn gne 1

4.3.2. Chinh sira thong tin thiét bi dich vu phan mém

Buéc 1: Tim kiém va chon nt @ tai dong thong tin thiét bi dich vu phan
mém can cap nhat théng tin
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BANG THONG KE i Danh muc { Thigt bi dich vu. phan mém

Hb 50 YEU CAU TiNH 0¥ HUNG YEN
THONG KE BAO CAO
® Tén i bi dich wy phdn mém 4 Prafile CTS
DANH MYC CO 50
1 Websita B4 Hung Yén Wab Client
2 ebsite cbng thang tin tinh ly [

Té chic

Thué bao c& nhan

Chimg thu 58 va thét by

Ngurdi tigp nhin

Dia cni thur Gign K cong vy

BHY@TUHUNGYEN

hungyen@ecs govn

B chilP

13160.132.24

Tiog <4 béngh 2

© NNHTHILEU

DNS T8 ehire:
TiNH O HUNG YEN.BAO HUNG YEN

TiNH 0¥ HUNG YEN

Buéc 2: Nhap thong tin can thay ddi va chon “Luu”

Thiét bj dich vy phan mém

1. Co quan chi quin

Tén co cusn t e

TINH UY HUNG YEN ) (BAQ HUNG YEN ]
2. Théng tin thiét bi dich vu phan mém
T it i cich y phn mm ()

Website B0 Hung Yén

Tk Think phég”
Hung Yén

o eni P
123.568.125.368)

Diacni P 1

Thong tin sau khi chinh sura:

Losi it dich w, phin mim()
web Client

Bia chith S0 8 clng w

EHY@TUHUNGYEN

f Danh muc / Thiét bi dich vy, phan mém

TINH OY HUNG YEN

# Tén thiét bi, dich vy phan mém

Profile CTS Dia chi thr aién tir cong vy
1 Website Bao Hung Yén Web Client BHY@TUHUNGYEN
2 Website cng thong tin tinh dy Dve

hungyen@dcs.govvn

Dia cnl 1P
123.568.125.365

113160 132 24
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec {

4.4. Quan ly Chirng thwr sb
Chtic ning quan Iy chimg thu sé bao gom: Xem danh sach, tim kiém va xem
chi tiét théng tin chimg thu sd.
Buwéc 1. Sau khi quan tri don vi dang nhap vao hé thong chon menu “Danh
muc”, chon “Chirng thur sé va thiét bj”

@ nnHTHILEU 3 WEB

CONG DICH VU CONG TRUC TUYEN

N " ¥ Danh muc [ Chimg thu sb va thiét bi
BANG THONG KE
HO S0 YEU CAU Tink Uy HUNG YEN Q * Tim kiém Q
THONG KE BAO CAD s -
s sénsucts Tréng t ening thu Haulvo Hitnan Téssi LwcTs | Thenie TR rome Trane sl
DANH MUC €O SO 5
TiNK 0¥ HUNG .
1 somsaoaDsagEDs | Oy LeHUMG YEROSTING UV HUNG YENCNSBAN GAN SU DANG UV SAN NHAN worzozs | oworzoze TENBANGANSY | Humo (CA_GZ:ORGAMIZATION_SY 2o T
DANH MUC DAN E=bancansudang vpub@hungyen govn (22041058) DANG U¥ BAN Vén @
NHANDAN
Tocnbe i Oy HUNG _
e a ; . N - oken 3 ¥ un ®
Thue bao ca nhan 2 5020035182143 12 C=VN.L=Hung Y&n,0=TINH UY HUNG YEN.OU=THI UY MY HAQ.CN=BAN DAN VAN 22/0272023 2002/2028 Tk TEN:THL UV-M\' H. ° DCSCA_G2:0RGANIZATION_SY déng =
(z2193850) HAO:BAN DAN vén
Thidt bi dich vy, phin mém van
TiNH OY HUNG o
Hgui figp nhan 3 10F3geEaoaDBICCA | O LHUNG YENOSTINK UY HUNG YEN.OUSHUYEN UY AN THLCN=BAN DAN 2ue2023  tgoszozs | oK YENHUYEN UY Hung DCSCA_G2:ORGANIZATION_SY =
VAN,0.9.2242.19200300.100.1.1=MST:0000205082, Ebandanvan.huzi@hungyen. govn (22025140) ANTHIBAN DAN én ®
vin
TiNH (Y HUNG -
. . . . P Token EN.THA un (&)
4 1deefbf50bc02566 C=VN.L=Hung Y&n.0=TINH UY HUNG YEN.OU=THANH UY HUNG YEN,GN=BAN DAN VAN 220312023 20/03/2028 Tk VEN 'HA.NH v H_ o DGSCA_G2:0RGANIZATION_5Y ding =
(22193002) HUNG YENBAN vn
DANVAN
TiNH Y HUNG -
. . v s . oken ENHUYE un ®
5 20a5205Hesn1c0 C=YN L=Hung Vén O=TINH 0 HUNG YEN OU=HUYEN 0¥ TIEN L CN=BAN DAN VAN suamozs | 2ovaeoze | OO TENHUYENOY B oaca G2:0RGAMIZATION SY =
(22193248 TIENLFBANDAN  Yén ®
vin
TiNH (Y HUNG .
6 7eeciozecsasbaze C=UN.L=Hung Yén 0=TINH UY HUNG YEN.OU=HUYEN DY YEN M¥.CN=BAN DAN VAN ooezoz o TEnHTEN T Heme 04_GZ:ORGANIZATION 5Y sanc B4
(22193300) VEN MY:8AN DAN vén ®
vaN
TiNH OY HUNG —
7 78613304063¢0884 C=VN L=Hung Van O=TINH 0 HUNG YEN OU=HUYEN UY VAN LAM,CN=BAN DAN VAN 221032023 Teken VENHUYEN UV Hung DCSCA_GD-ORGANIZATION_5Y =
(2z183912) VAN LANBAN vén - - ®
DANVAN
TiNH (Y HUNG .
¢ | srcesmmeeboses C=VN L=Hurng Yén O=TINH (Y HUNG YEN OU=HUYEN U VAN LAN CN=BAN TUYEN soonaces | TR VENHUYEN DY Hug a2 ORGANIZATION. Y @
G140 002242 10200300 100.1.1=MST-0000453085 (22193027 VN LAM:BAN vén @
TuvEN GiAO
i O HUNG .
; . T LG . Tokan VENHUYEN O¥ Hn ®
¢ 4mTbalbcatsidse =N L=Hung Yén O=TINH 0V HUNG TEN OU=HUYEN UY TIEN L ON=BAN TUYEN GIAD 220022023 Fi "8 DescaczoRGANZATIONSY | EEEEM =
(z2193048) TiEN L BAN vén 3 -
b ghitrin i bangi10. ~ (10220 441732 o m

Buéc 2: Tim kiém chtng thu sé: Can bo nhap tir khéa tén chung thu sb can
tim kiém, hé thdng sé& ty dong hién thi cac két qua phu hop véi tir khoa

© NNHTHILEU £ WEB

CONG DICH VU CONG TRUC TUYEN

N 4 Danh muc [ Ghimg thu s va thiét b
BANG THONG KE
THONG KE BAO CAO y
s cénascrs Théing tn chimg thur Hidu lue Hithan Thide i LesiCTs | Thenie TN o Trangthdl
DANH MUC CO' 5& . N L N . N
. [ VN L=Hung Yén.O=TINN UY HUNG YEN.OU=HUYEN UY VAN LAMGNBANDAN oo Token TINRUY HUNG YENHUYEN  Hums ool oo o
vaN (22102012 OV VANLAMBANDAN VAN Vin
DANH MUC
TEenge 2 | resstBbmiaboded (G2 LeHung Yén.O=TINH Y HUNG YEN.0U=HUYEN (Y VAN LAM,CNSBAN ooz somamses | T e e humg G2 ORGANZATION 57
2 TerBtEbedssese TUYEN GIAO,0.0.2342.19200200. 100, 1.1=MIST-0000453058 = o (2210202 Sho ‘ Yin - o
Thug bao cé nhin
. - (C=UN L=Hung Yén,O=TiNK 0V HUNG YEN,0U=HUYEN Y VAN LAM,CN=BAN TO Teeen TINHOY HUNG YENHUYEN  Hun
Thiét bi dich v, phin mém 3 ismeoaterazee IN LeHurg Yén : . oz 2oz TN U . : U8 Deica GRORGANZATION.EY
cHUC (22193838) O VAN LAM:BAN TS CHUC vén
Ngudiidp nhin s 1CO283FTADOGCEDT | CN=BUAThi Anh Ngos.OU=VAN PHONG.O=TINS UY HUNG YEN L=Hung Yén.C=uN taoeno21 | tnoazozs | OS" TN U HUNG TERNAN e DosCa_G2PERSON 5V
(B175204) PHNG Yén
5 ieesse =Hung Yén, OU=ruyn by Kim Biéng, O=Tinh Hung Yén. C=VN oriosiz019 | osiowiz0za TNRLYHUNGYERAUYEN M9 oosca sreerson sy
0¥ ki BONG van
6 | osmmosarissas G=YN Lerung Yén O=TINA UY HUNG YEN OUSTHANH U HUNGYENQUS(YBAN o Token TR NS I et o capemson sy [€)
=oseTt KIEM TRASN=BE Vin Tém o o2 (22177080 Vin SecA - —
KEMTRA
7 | siapazmrrarsase CoNLeHung Yén O=TINM U7 HUNG vEN OUsHUYEN D YEN T CU=VEN PR R TiNW OY HUNG YENHUYEN  Hung
PHONG,GN=ED Sinh An (2178271 0¥ YEN MY VAN PHONG Yén
© amearcomascoaisa ool TEUVAN PHONG Th Uy UNG YENOU-CUC GO VEUBANG - GHINY  gigngs aoaoz T TRNHOYHUNGYENVAN MU0 cocy gaomaanizaTION Y
QUYEN,0=BAN CO YEU CHINH PHU LeHung Vin C=UN (3248 PHONG Vin
: . . Token TINH OY HUNG VENVAN Hun,
e 8645108F0ABE5028 ©N=Dosn Thi Duyén,OU=VAN PHONG, O=TINH UY HUNG VEN L=Hung Yén C=VN 180812021 | 1710812028 ;e DESCA_G2PERSON_5Y
(8174064) FHONG Yén
. - " N TINH OY HUNG VENHUYEN
1 712500602D82F25C CoNL=Hung Vén.O~TINR UV HUNG VEN OU=HUVEN UY KHOAI CHAU GU=VAN 2310672023 sucozozs | o O KHOAI CHAUNVAN Hene DSSCA_GIRERSON_SY
FHONG, Ci=tsing in Bién E=nibien huke@ningyen.gevvn 0w aoe (22030481) van S =
PHONG
Sébanghi rin mbi rang 10~ (-1ope2 R » b

Buéc 3: Chon = dé xem thdng tin chi tiét caa chimg thu sd
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Tai liéu huong ddn sir dung — Hé théng théng tin déing ky quan 1y yéu cdu ching thyc Yaca

Chiing thur s6

1. Thng tin chirng thu 6

Tén ching 35 € o
Bili Thi Anh Ngoc 1C92B3FT4DOICEDT blangoc@hungyen.govun

1810872021 171082026

¥ HUNG VEN ) (VANPHONG

2. Théng tin lich si

3. Théng tin thué bao (C4 nhan)

BUi Thi Anh Ngoc 141111978
033 178 002547 1310472021

Chuyén vign blangoc@hungyen.gov.vn

Buéc 4: Chon (&) dé tai file ching thu s6 (dinh dang .cer) vé& may

45. Quan ly Nguoi tiép nhén
Cac chirc nang quan 1y ngudi tiép nhan bao géom:
e Xem, tim kiém thong tin nguoi tiép nhan;
e Thém méi ngudi tiép nhan;
e Chinh stra thdng tin ngudi tiép nhan;
e X06a nguoi tiép nhan,
4.5.1. Xem, tim kiém théng tin ngudi tiép nhan
Buéc 1. Sau khi quan tri don vi ding nhap vao hé théng chon menu “Danh
muc”, chon “Ngwéi tiép nhan”

THUC SO VA BAO MAT THONG TIN

C TUYEN

BANG THONG KE
HO SO YEU CAU ((+ m™emméi ) TiNK OY HUNG YEN Q  ( Timwdm Q
THONG KE BAO CAO
#  Hotina Mo Chicw  Emad ©n thoa oachi el
Hamcco sy 034174010062:13/04/2021.C: th sat Quén Iy hanh chinh vé trét Nhir Vin phéng Tinh dy Hung Yén. Phy Hién Nam. Thanh phd H
3 /04/2021.Cuc cénh sat Quin vé it n ng Tinh dy Hung Yén. Phutng Hidn Nam. Thanh phé Hung
1 Nguyén Thi Hoa abe e s u@hmgyengovn  0soisues \h R T ) 7®

T4 chire

Thué bao ca nhan
Thiét bi dich vy, phdn mém

Chimg the s6 v thiét b

Téng 56 bin ghi 1
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Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

Yaca

Buwéc 2: Tim kiém ngudi tiép nhan: Can b nhap tir khoa tén nguoi tiép nhan
can tim kiém, hé théng s& tu dong hién thi cac két qua phu hop véi tir khoa

4.5.2. Thém mai
Buoc 1: Chon “Thém mgi”

ThY

‘EU CH N
= m CUC CHUNG THUC SO VA BAO MAT THONG TIN

CONG DICH VU CONG TRUC TUYEN

Thué bao ca nhan
Thiét bi gich vy, phdn mém

Chimg thyr s6 va thiét bi

ey —— muc / Nguoi tiép ahan
HO SO YEU CAU TiNH OY HUNG YEN
THONG KE BAO CAO
Ho tén 2 CMND Chicwy Emad
DANH MYC CO SO 5 o o . — =
‘ . Nowyda TriHoa ”:f 4010062:13/04/2021 Cuc cénh sét Quén 1 hanh chinh v rdt ::n SRS

Téng 56 bdn ghi 1

@ NN THILIEY

& wes

Q . a
O4n thoat O@chi Mac dinh

Vin phéng Tinh by Hung Yén. Phutng Hién Nam, Thanh phé Hung & =
003453485y 4 Humg Yén ) 210}

Buéc 2: Nhap thong tin nguoi tiép nhan can thém mai trén giao dién nhap
thong tin va chon “Lun” dé luu thdng tin ngudi tiép nhan

@ Nguoi tiép nhan

TiNH O HUNG YEN

fotén

Nguyén van An

Ngéy cip ()
211082023

4 CHINDICCODM chidu ¢
033917 001693

B thaai ()
¥ (091)765-5388

uin, nuyt
¥ Thanh phé Hung Yén

Théng tin ngudi tiép nhan dugc thém maoi:

B Knéng phai mac dinh
Mot clp
CAHung Yén

ANNV@TUHUNGYEN

Prusteg b
~  Pnwong An Tio

BANG THONG KE i muc / Ngwén tidp nndn

HO 50 YEU CAU ( + Tnémmai TINH OY HUNG YEN

THONG KE BAO GAG
L] Holn » CMND Chixe vu Email

DANH MUC CO 88

' Nyl Thi Hoa 0341740100621 3042021 Cuc cinh sét Qudn I hanh chinh vé udt \N‘Z:n hoa nu@hungyen goven
DANH MYC
. 2 Nguyén Vin &n 033917001699:21/0872023.CA Hung Yén Troly ANNV@TUHUNGYEN

Thué bao ca nhan
Thiét bl dich vy, phin mém

4.5.3. Chinh sira thong tin ngudi tiép nhan
34

Q Q
Bitn thasi Dia chl g g
Vin phing Tinh dy Hung Yén, Phudng Hin Nam, Thanh phd Hung =
USOMEMEE i, Hung ven [ ] 2O

[ — 30:: Nguykn Van Linh, Phuéng An Tao, Thinh phé Hung Yén, Hung




Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec

7

Buéc 1: Tim kiém va chon nit ' tai dong thong tin nguai tiép nhan can cap
nhat théng tin

= m CUC CHUNG THUC SO VA BAO MAT THONG TIN

CONG DICH VU CONG TRUC TUYEN

© NINHTHILIEU

BANG THONG KE

HO 50 YEU CAU

THONG KE BAO CAO

DANH MUC CO' SO

78 chirc
Thué bao ca nhan
Thiét bi dich vy, phdn mém

Chimg thu s6 va thiét bi

/ Danh muc / Ngudi tiép nhan

B
s Howaa

1 Nguyda Thi Hoa

2 Nguydn Van An

d TINH UY HUNG YEN

cuno

034174010062,13/04/2021 Cuc canh sat Quan K hanh chinh vé wdt
12 hol

033917001699.21/08/2023.CA Hung Yén

chiewy

Nhan
vién

Troky

Emai

nthos tu@hungyen govvn

ANNV@TUHUNGYEN

Téng 56 bén ghi 2

i toai

0903453485

0917655388

Q m koém Q
Daen e
Viin phang Tinh By Hung Yén, Phudng Hién Nam, Thanh phé Hung @
Yén, Hung Yén R J 2@
308 Nguydn Viin Linh, Phuéng An Téo, Thinh phd Hung Yén, Hung »
Yén

Budéc 2: Nhap thdng tin can thay ddi va chon “Luu”

© Nguon tiép nhan

TiNH UY HUNG YEN

Nouyén van an

0339 17001699
ol
o5

12 Chiia Chung

i, i
Hung Yén

gy <o 0
211082023

Qule byt
Thann pnd Hung Yén

Thong tin sau khi chinh sua:

B Knéng phdi mac dinh
Hoicio
CAHung Yén

ANRETUHUNGYEN

Prubng 13
Phuang HiEn Nam

BANG THONG KE

HO 5O YEU CAU

THONG KE BAO CAD

DANH MYC CO' 5O

6 entre
Thu# bo c& nhan
Thiét bi dich vy, phin mém

Chimg thur s8 v thiét bi

1 Danh muc { Ngudi iép nhin

L Ho tén
1 Nguyén Thi Hoa
2 Nguyln Vain An

[+ Thémméi ) TiNH OY HUNG YEN

CMND

034174010062:13104/2021,Cuc canh sét Quan iy hank chinh vé trit

i g

033917001699,21/08/2023,CA Hung Yén

4.5.4. X6a thong tin nguoi tiép nhan

Chie vy

Mhin
widn

Tl

Emai

nthoa tu@hungyen govan

ANNV@TUHUNGYEN
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Bién thoai

0903453485

0917655388

o Wie dinh

Viin phéng Tinh Oy Hung Yén, Phudng Hién Nam, Thanh phé Hung
Yin, Hung Yén

%10)

12 Chia Chubng, Phudng Hikn Nam, Thanh phd Hung Yén, Hung Yén » \)‘:(i)




Tai liéu huwong dan si dung — Hé thong théng tin déing ky quan ly yéu cau chimg thyec )kiCA

Buwéc 1: Tim kiém va chon nt ® tai dong thong tin nguoi tiép nhan can
x0a

CUC CHUNG THUC SO VA BAO MAT THONG TIN

1 Danh muc / Ngudi tiép nhdn

BANG THONG KE
S
HO SO YEU CAU 1+ memman ) TiNH OY HUNG YEN Q [ Timwém Q
THONG KE BAO CAO
*  Hotan oo chcw  Emat ién ol Dl e gon
DAy co s < a chinh vé wdt Nhan Vian phéng Tinh dy Hung Yén, Phudng Hién Nam, Thanh phé H
13042021.Cue inh vé 1 in phéng ung Yén, Phusng Hién Nam jung
! Nouyéa Thi Hoa 1 bl vién nhoatu@hungyengovvn | 0S03SIES L ven - o®
St ide 2 Nguydn VinAn 033917001699,21/082023,CA Hung Yén Trol ANNV@TUHUNGYEN 0917655388 12 Cha Chudng, Phudng Hién Nam, Thanh phé Hung Yén. Hung Yén » %
Thué bao ca nhan
Thiét bi dich vy, phdn mém
Chimg th s6 va thikt bi
Téng 56 bin ghi 2

Budgc 2: Chon “OK” dé xé&c nhan x6a, hoic “Hiy” néu khdng xda trén giao
dién xac nhan

Xac nhan xéa

Ban xac nhan mudn ngudi tép nhan: Nguyén Van An

HOY oK

Thong tin sau khi x6a

1 Danh muc / Ngwdi iép nnan

BANG THONG K&
HO SO YEU CAU (4 Tmemmét ) TiNK OV HUNG YEN Q[ fimutm Q
-
THONG KE BAO CAO Wic @
®  Hobin CMND. Chicw  Email Bin thoai Diachi
CANHMUC CO 5& 0341740100621 30472021 Cuc cinh st Quin Iy hinh chinh v it N Van phéng Tinh Oy Hung Yén, Phusng Hidn Nam, Thanh phé Hi
P 2 e cinh s oh chi n phéng Tinh Gy Hung Yén, g Hidn Kam, Thn ung 7
_ 1 Nguy&n Thi Hoa wexh bl n oz t@hungyengovin - 0so3dsnes 0B U N ) Hm
Té cnire
T bao ca indn

Thiét bi dich wy, phan mém
Chimg thu s8 va thiét bi
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